
ORGANIZATIONAL REQUIREMENTS FOR LEAGUE USE OF CITY-

OWNED RECREATIONAL FACILITIES 
 

1. A completed facility request form outlining dates, times, gyms and fields for uses such as tournaments, 

clinics, practices, tryouts, or games will be required. Fall request forms will be mailed in June and will 

cover the time period of August 1 through February 28.  Spring request forms will be mailed in 

December and will cover the time period of March 1 through July 31.  Requests are not a reservation 

until they have been reviewed and approved.  If the request is approved, a $50.00 deposit will be 

required to confirm the reservation. 

 

2. Upon approval of a facility request, a document will be provided by the City to serve as a liability 

release, assumption of risk and waiver of all claims against the City in agreement for the use of City 

facilities.  It is required that this signed agreement be returned to the Department of Recreation 

and Parks by the league coordinator. 

 

3. A Certificate of Insurance in the amount of $1,000,000 covering all activities conducted on City 

facilities and naming the City of Oak Ridge as an additional insured party must accompany facility 

requests. 

 

4. Each participant must sign an Oak Ridge Recreation and Parks Roster and Medical Release Form 

before he/she participates.  For youth under the age of 18, a parent or guardian’s signature will be 

required for participation.  The City will provide these forms, which also serve as a notice of 

potential injury and a hold harmless form.  League coordinators will be responsible for collecting all 

signed roster forms. These forms are to be submitted prior to the start of the season.  Late sign-ups 

must also be submitted to the City prior to participation. 

 

5. Completed rosters showing the name, address, and age of each participant will be used to determine 

residency.  All adult players who reside within Oak Ridge must submit verification of residency.  

Verification may be made by providing a copy of a driver's license or recent utility bill.  Players not living 

in Oak Ridge or players not verifying residency must pay a $20.00 non-resident fee.  League 

coordinators for youth leagues may verify participant residency and submit a signed statement attesting 

to the residency of the players.  A $10.00 non-resident fee will be charged for youth in leagues using 

City facilities.   Please see fee schedule for individual and family discounts on non-resident fees. 

 

6. Copies of league and practice schedules listing team names, times, and site assignments must be 

submitted. 

 

7. Any fees that may apply to facility use will be based on User Classification. 

 

8. A $50.00 cleanup deposit is required for any event where concessions will be sold.  Cleanup of the site(s) 

must be completed by noon the following day.  All trash must be removed from the site. 

 

The City of Oak Ridge, Department of Recreation and Parks 


