
City of Oak Ridge, Tennessee

BYLAWS

of the

YOUTH ADVISORY BOARD

Article I. Name

The name of the organization shall be the Youth Advisory Board (YAB) of Oak Ridge, hereinafter referred
to as the Board. The Board was established by City Council Resolution No. 12-159-91 on December 9,
1991.

Article H. Obiective, Purpose, Powers, and Resionsibilities

1. The Board shall serve as a liaison between the Oak Ridge City Council and the youth of the
community on matters affecting the youth.

2. The purpose of the Board is to assist in minimizing community problems relating to youth, and to
encourage the positive growth and development of youth by involving them in healthy,
enlightening, empowering, social, cultural, and recreational activities that shall be drug and alcohol
free.

3. The Board, subject to the authority granted by City Council, shall make decisions concerning its
programs, budgets, publicity, and community relations activities.

4. The Board shall be responsible for the production of drug- and alcohol-free program activities
suitable for senior and/or middle school students.

Article Ill. Participation

All community and area youth are eligible to participate in activities arranged or organized by the Board,
subject to the rules and regulations established by the Board for such activities.

Article IV. Membership, Elections, and Officers

1. The board shall be comprised of sixteen (16) students, all of whom shall be residents of the City
of Oak Ridge, including two (2) students each from the 9th 10th 11th and 12th grade levels at Oak
Ridge High School, one (1) student each from Jefferson Middle School (JMS) and Robertsville
Middle School (RMS) from the 8th grade level, and six (6) members appointed by City Council
from grade levels eight (8) through twelve (12). Two (2) of the members appointed by City Council
shall be from grade level eight (8) if a sufficient number of 8 grade candidates have applied. All
members, with the exception of the six (6) members appointed by City Council, shall be elected
their classmates, with rising 8th grade students voting for the 8 iade representatives, rising 9
grade students voting for the 9th grade representatives, rising 10 grade students votin for the10th grade representatives, and rising 11th grade students voting for the lit grade
representatives. The rising 9th grade members shall be elected by their classmates at JMS and
RMS, resulting in one (1) 9th grade representative who attended JMS and one (1) 9th grade
representative who attended RMS; however, if one middle school has no applicants for
membership on the Board, both upcoming gth grade-elected positions may be filled from the same



middle school (JMS or RMS). The students with the highest vote total for each position will be
elected to the Board. All members elected by their classmates shall be confirmed by the Oak
Ridge City Council, and all members shall serve one-year terms of office commencing on July 1,
with the exception of the elected I 1th grade representatives who shall serve two-year terms of
office.

2. Whenever a vacancy occurs prior to the expiration of a term, the following procedures shall be
followed:

a. For those seats designated for members elected by their classmates, the Board shall
appoint a new member at the same class level as the outgoing member to complete the
unexpired term of office. The Board shall obtain a recommendation from Board members
at the same class level prior to making such appointment; i.e., a vacancy from the 10th

grade level shall be filled by the Board after obtaining a recommendation from the
remaining sophomore member of the Board. A vacancy at the 8th grade level shall be
filled by the Board after obtaining a recommendation from the 8th grade level
representative from the Middle School the vacancy represents; e.g., a vacancy at the 8th

grade level from Jefferson Middle School shall be filled by the Board after obtaining a
recommendation from the remaining Jefferson Middle School 8th grade level
representative. Such appointees shall be subject to confirmation by the City Council.

b. For those seats designated for members appointed by City Council, the procedure shall
be the same as that established for the election of members to other City Boards and
Commissions; provided, however, that the advance notice requirement may be waived
and appointments made at the earliest opportunity if qualified candidates have applied.

3. Annual elections for the Board shall be held no later than May 31 for the term commencing July 1.
Elections for the selection of officers shall be conducted at the first meeting in July.

4. The deadline for filing nominating petitions for the three members each from the 9th, 10th, and
11th grades, and the four members from the 8th grade level, shall be thirty-five (35) days before
the annual elections. The twenty-five (25) signatures on the nominating petition shall be from the
same grade as the candidate for membership.

5. A Chairperson, Vice-Chairperson, Secretary, and Treasurer shall be elected by the Board from
among its members for one-year terms of office commencing on July 1 of each year. The officers
must be rising juniors or seniors.

6. The duties of the Officers shall be as follows:

Chairperson: The Chairperson shall preside at meetings of the Board, prepare the agenda for the
meetings and make a copy available to the Secretary; call special meetings; call special elections;
sign, together with the Secretary or other designated officer of the Board, any documents or
instruments authorized to be executed by the Board, except in those cases where such execution
has been expressly delegated by the Board or by these bylaws to another officer or is required by.
law to be otherwise handled; and in general shall perform all duties as may be prescribed by the
Board from time to time, in accordance with all applicable State and City laws and procedures.

Vice-Chairperson: The Vice-Chairperson shall preside at meetings in the absence of or at the
request of the Chairperson and shall become Chairperson for the remainder of the term in the
event of the resignation, death, or removal of the Chairperson. In the temporary absence or
disability of the Chairperson, the Vice-Chairperson shall assume the duties of the Chair and in that
event shall have all the powers of and be subject to all the restrictions of that office. The Vice
Chairperson shall perform such other duties as may be assigned from time to time.
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Secretary: The Secretary shall be responsible for the preparation of minutes of the meetings of
the Board and upon their approval, shall provide a signed copy to the City Clerk for filing and
distribution to City Council. The Secretary shall keep a copy of the Board’s minutes in a record
book which shall be passed on to his or her successor; shall have custody of all important records
of the Board, excluding financial records; shall sign with the Chairperson or Vice-Chairperson any
documents or instruments which the Board has so authorized to be executed; shall assure that all
notices are duly given as required by law, these bylaws, or the Board; shall call the meetings of
the Board to order in the absence of the Chairperson or Vice-Chairperson and shall conduct an
election for a temporary presiding officer for that meeting; and shall perform all duties incident to
the office of Secretary and such other duties as from time to time may be assigned by the Board.
In the absence of the Secretary, the Chairperson shall appoint another member to be responsible
for the preparation of the minutes of the meeting.

Treasurer: The Treasurer shall be responsible for reviewing the records of all financial
transactions of the Board; shall process, collect, and remit all fees and charges and deposit all
funds with the City of Oak Ridge; shall report on the financial condition of the Board; and shall
perform such other duties as from time to time may be assigned by the Board.

7. Chairpersons of specialized areas (music, publicity, food, etc.) may be appointed by the
Chairperson with the consent of the Board.

8. Board members shall be automatically removed from office if they have three (3) consecutive,
unexcused absences from regularly scheduled meetings of the Board. If a Board member has
five (5) absences, excused and unexcused, from regularly scheduled meetings of the Board, he or
she shall be asked to present his/her case to the Youth Advisory Board for approval or dismissal.

Article V. Meetings

1. The Board shall conduct public, general purpose meetings at least twice each month except for
the months of June and July, when the meetings will be held once a month. Regular meetings
shall commence at such time and dates designated by the Board and will be held at the Oak
Ridge Civic Center or at such other location as may be designated by the Board. Special
meetings shall be called as necessary to carry out the functions of the Board. The Board shall
give proper notice of all meetings in accordance with the laws of the State of Tennessee. All
meetings of the Board shall be open to the public and all regular and special meeting notices shall
be provided to the local newspaper and the Oak Ridge City Council, as well as announced during
school announcements at Oak Ridge High School, Jefferson Middle School, and Robertsville
Middle School.

2. Any business may be brought by the Board at a regular meeting, whether or not that business is
set forth in the agenda.

3. Special meetings may be called by the Chairperson or upon request of at least three (3) members
of the Board.

4. Written notice of a special meeting shall be given to all Board members, the local newspaper, and
schools at least 24 hours prior to the meeting, stating the business to be considered. Any
member may waive notice of a special meeting. The attendance of a member at a special
meeting shall constitute waiver of notice, except where such member attends the meeting for the
express purpose of objecting to the transaction of business because the meeting was not lawfully
called or convened.
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5. To the extent possible, the following order of business shall be observed at regular meetings of
the Board:

a. Roll call
b. Reading and approval of the minutes of the preceding meeting
c. Reports of officers
d. Reports of committees
e. Unfinished business
f. New business
g. Adjournment

6. At least a majority of the members then in office shall be a quorum for the transaction of business
at all Board meetings, and the affirmative vote of at least a majority of the members then in office
shall be required to take any action.

7. The Youth Advisory Board will follow the Oak Ridge School System schedule. For example, if
school is canceled due to weather conditions and the Board was scheduled to meet that same
day, their meeting will also be canceled and rescheduled at a later date. If a regular meeting of
the Board is scheduled on a given school holiday, it will also be rescheduled to a later date.

Article VI. Annual Report to Council

By August 30 of each year, the Board shall prepare and submit to City Council a report of its activities for
the previous year and a plan of work for the ensuing year.

Article VII. Amendments to the Bylaws

1. Subject to the approval of the Oak Ridge City Council, these bylaws may be amended or repealed
in whole or in part at any meeting of the Board, provided that written notice of the proposed
amendment or repeal is given in the notice of such meeting and at least one week in advance of
the meeting.

2. If an occasion arises that a question is not specifically covered by these bylaws, the latest edition
of Robert’s Rules of Order will apply.

Approved this 9th day of December, 1991.

APPROVED AS TO FORM AND LEGALITY:

City Attorney Mayor
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Amended 11/02/92:

Amended 2/07/94:

Amended 4/10/95:

Amended 6/24/96:

Amended 5/03/99:

Amended 11/21/05:

Amended 4/16/07

Article V, Section 1, Resolution No. 11-171-92

Article IV, Sections 1 and 8; Article V, Sections 1 and 4; and Article VII, Section 1,
Resolution No. 2-7-94

Article IV, Sections 1, 2, and 4; Article V, Section 6, Resolution No. 4-42-95

Article IV, Section 1; Article V, Section 7, Resolution No. 6-106-96

Article IV, Sections 1 and 4, Resolution No. 5-53-99

Article V, Section 6, Resolution No. 11-112-05

Article IV, Sections 1 and 2, Resolution No. 4-37-07
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